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Golden West Region Travel Fund

Purpose:  
To establish a Travel Fund to provide assistance to the Golden West Region Officers, Section Officers, and Region Members to attend SWE National and Regional events.  These procedures serve a critical role in enforcing fiscal responsibility, and are in place to find the balance between preserving funds for the future and promoting attendance at events in the present.

1. The Professional Travel Fund may be used by the following (in order of priority) to attend the National or Regional SWE events, provided they do not have alternate funding:

a. Region Senators 

b. Region Officers

c. Region Council Members

d. Section Presidents

e. Section Officers

2. The Collegiate Travel Fund may be used by the following (in order of priority) to attend the National or Regional SWE events, provided they do not have alternate funding:

a. Region Collegiate Senator

b. Region Collegiate Representative

c. Region Collegiate Newsletter Editor

d. Collegiate Section Presidents

e. Collegiate Section Officers 

f. Boeing Team Tech Participants

3. A written application must be received by the Region Secretary and Region Treasurer at least 15 business days (3 weeks) prior to the event for which funds are requested.   Funds will be reimbursed after the event.  Application forms are available from the Region Secretary.

4. Applicants must indicate the amount of funding requested, and details of the intended use for the funds.  In Addition, applicants must state need, and show proof of efforts to obtain funding from other sources, and any amount received from those sources.  This includes but is not limited to: 

a. An email to Region / post on Communities for hotel or ride sharing

b. Letter to employer / university / company sponsor for funding support

c. Letter to Professional Section / Collegiate Section for funding support

5. Travel Funds may be used to reimburse room costs and transportation.  Requests for any additional expenses must be approved by the Region Council. 

a. A Registration form for the event must accompany the application

b. Proof of attempt to find the best airfare must be included

c. Up to half of the cost for a double room can be reimbursed

d. Airfare will only be reimbursed if travel to the event is over 250 miles

6. Allocations from the Travel Fund must be approved by a 2/3 vote of the Regional Council.  If a voting member of the Regional Council is an Applicant, she must abstain from voting on any applications for support by the Travel Fund at that time.

7. Each Applicant who receives funding must file an Expense Report Form with the Region Secretary and Region Treasurer within 30 days after the event for which funding was granted.  Then the applicant will be reimbursed for expenses.

a. The Expense report must include receipts for all expenses.  

b. If applicant fails to attend the event for which funding was granted, all funds must be returned to the Region.

8. Disbursement of the Travel Fund:

a. Up to 50% of the total Travel Fund balance at the beginning of the fiscal year may be designated to assist applicants during the fiscal year

b. Up to $800 may be designated to an individual applicant per event

9. Expenses payable to the SWE National organization shall be paid directly by the Region Treasurer to SWE Headquarters.  Cash advances, if requested, may be made for other expenses.

10. Additions to the Travel Fund:

a. When the balance of the Travel Fund does not exceed $10,000:

i. 25% of the Region's portion of the Region Conference overage

ii. 50% of the Job Posting earnings

iii. All interest earned by the Travel Fund

iv. Any funds authorized by the Regional Council

v. All donations designated for the Travel Fund

b. When the balance of the Travel Fund exceeds $10,000:

i. 10% of the Region's portion of the Region Conference overage

ii. 25% of the Job Posting earnings

iii. All interest earned by the Travel Fund

iv. Any funds authorized by the Regional Council

v. All donations designated for the Travel Fund

11. The Region Treasurer is responsible for managing the Travel Fund.  Responsibilities:

a. Report the balance of the Travel Fund when applications are being considered

b. Make an annual report of the Travel Fund to the Regional Council.

12. These rules governing the Travel Fund may be changed when approved by a 2/3 vote of the Region Council.

13. In the event of a planned dissolution of the Golden West Region, the assets of the Travel Fund shall be distributed as defined in Region A Bylaws.
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